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Description:

Respectful Workplace Registration Instructions

The instructions below show the steps to follow to register in the Working in a Respectful and
Inclusive Workplace course once you have obtained a course PIN.

Step 1: Click to Register or Enroll

e Go to https://net.elearning.buildforce.ca
e Click >Click to Register or Enroll

YNETCO  "emafonce

ENROL NOW! b

Working in a Respectful

and Inclusive Workplace

Council
BuikiForca Cansda is & nationsl orgarization

committed te the develogment af a
constnuction workiorce. One of our ongaing programs.
s the devslopment of onfine coursas.

All of our oniine eaurses are administered through
local distributars. In arde (o acosss any of our
coursss and complele your registralon, you must
CONtaCt yaur dIStBULG (o recone & Course PIN
number

and terriory

Qe you have & course PIN number. selact Click to
Register or Enroll

About the National Electrical Trade Council

s an alliance of tho Canadian Liectical Contractors
Association and the International Bratheshood of
Flactricsl Workers in Canada, NETCO is.

authorilative, pan-Canadian voics of slect] Click to Register or Enroll
contractors and IBEW Incal Unions represerming

‘aporentices and joumeypersans in every prevince

Learners, access E-Learning
courses here.

NETCO is. Canads's Nations! Flecrical Trade

Downleac our Guick Step Enroliment Guide

Step 2: Enter and Verify PIN

When the Start a Course popup
appears, do the following:

A. Enter the course PIN you obtained
from the distributor and click
>Check PIN

B. Check the box beside the course
title and click >Continue

Proceed to next step

A

Start a Course

Enter PIN
| BFERNBIEAGM0p2861 |

Don't have a PIN? You have to obtain a PIN
from a distributor to start a course. Click here
for a List of Distributors.

Check PIN

B

Start a Course

Enter PIN
BRE3NBD(E 48RTNE2861

Don't have a PIN? You have to obtain a PIN

from a distributor to start a course. Click here
for a List of Distributors.

PIN Successful

This is a PIN for Working in a Respectful
and Inclusive Workplace. If this is not the
course you wish to take, please stop here
and check with your Distributor.

Working in a Respectful and Inclusive
Workplace is the course | wish to take.
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Step 3: Register Account Information
When the Registration page appears, do —
the following: * First Name
A. Enter First Name, Last Name, E- Requied
Mail and Password. * Last Name
B. Click I'm not arobot and select Required
the requested Captcha images.
C. Click >Continue when you have Wil
completed the registration form. Required, & g. your_name@example com
% Confirm Email A
% Password
* Confir:‘n F“a‘sswurd
Confirm Password
Security Check
|
B /" Imnotarobot 55
il
c Continue ]
Step 4 CO nfl rm En ro I I m ent Your order has been successfully processed.
When the enroliment confirmation S =
appears, click >Enter to proceed to the
Course Detalls page. Enrolled Learner(s)
e ]
* indicates required fisld
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Step 5: Click Enter

When the Course Details or My Courses
page appears, click >Enter to open the
course launch page.

Respectful Workplace Registration Instructions

Working in a Respectful and Inclusive Workplace

‘The Canadian construction and mainienance industry is commitied fo bullding respectful and inclusive workplaces Our goal is to enhance
your toalkit of carear skills and equip you 1o be successful and parficipate in creafing a respectiul and inclusive warkplace. Working in a
Respectful and Inclusive WOrkplace looks 3t how  respectiul and Inclusive workpiace can benefit everyone by eliminating discrmination
and harassment. and how everyone can create respect through inclusive communication, leamwork. and mentorship. This course uses
interactive elements. scenarios, videos, and quizzes lo reinforce the leaming

Gligk here to download the fact shet for this cowrse,

CreditsiCertificates
This course has been accreddled by the Canadian Construction Association (CCA) to cne (1) credil towards Gold Seal Certification upon successful complefion of fhis course. A final mark
of 100% is required in order fo receive a ceriificate of completion

Objectives
By the end of this course you will
+ Understand indusry for respectiul and
+ Know how 1o lead by example fo help create a respectful and inclusive workplace
« Know how 10 communicate more effectively with team members of different genders. backgrounds and ccuMStances.
+ Know how to include the perspectives of team members of different genders, into d king and L h
+ Vork more effectively in with team members. and 1o iransfer trade and veorkplace knowlsdge 1o the next
generation

Registration/Enroliment

You must obiain a PINZ from a distributor before you can register/enroll in fhis course. Click here for 2 list of BuildForce e-leaming disiributors in your area.
Structure and Workioad

This course consists of 8 lessons. for a fotal duration of about 3 hours of self-paced inslructon

T Enter Date Date Enrolied
ourse 03-Nov-2018 25Mar-2021

2 &

Estimated Learning Time:

Step 6: Review Instructions and
Launch Course

When the launch page opens in a new
browser Tab, do the following:

1. Review the instructions
displayed on the right-side of the
launch page. (These instructions
show the steps required to
properly exit the course and
save your progress when you
are finished working on it)

2. Click >Launch to start the
course

ICANAOA Important Instructions

Working in a Respectful and
lncluswe Workplace

Save your course work correctly to receive your
certificate of completion at the end. Watch this
video for instructions on how to save your work.

Thts BuildForce Canada course was developed
based on current industry information, practices and legal
requirements up to April 15, 2018. BuildForce assumes no
responsibility or Ilablllty arising from subsequent changes in
legistation, regulation or prevailing industry practice that may 1

render elements of the course obsolete. Furthermore, all
’-"BI.III.M'
uuls —

BuildForce courses are intended to facilitate online independent
Click the Launch button to view the course.

learning. BuildForce cannot and does not assume responsibility
2 Launch

for certifying the qualifications of a learner or any skills obtained
as a result of the completion of this course.
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Step 7: Start Course

The course will open in a new window
(or Tab if you are using a MAC).

Make sure you close the course when
you finish working on it. Click the X at
the top-right corner of the course window
(If you're using a MAC, close the course
tab).

Wiarking 1 3 Respecrul and Inchus

@ neteleaming.buildforce.c Resource.

ul and Inclusive Workplace

ast/acch 5fb-dcd3-4fa3-Ocf-ccad T30fced61/shell itml

Welcome to Working in a Respectful
and Inclusive Workplace!

VIEW

***Important: Never leave the course opened when you are finished working on

it. Doing so will result in progress not being saved.***

Step 8: Log Out

Click the Gear Widget at the top-right of
the page and select >Log Out on the
menu below.

Working in a Respectful and Inclusive Workplace

NEED HELP?

Contact technical support at 1-866-793-6225 (click the Contact Us menu for details).
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